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ADMISSION CRITERIA AND ARRANGEMENTS FOR HILLINGDON LOCAL AUTHORITY
COMMUNITY INFANT, JUNIOR, AND PRIMARY SCHOOLS

(except for Frithwood Primary School, Harmondsworth Primary School, and Heathrow Primary School which are set
out separately)

When the school is oversubscribed, after the admission of pupils with an Education, Health & Care
Plan where the school is named in the Plan, priority for admission will be given to those children
who meet the criteria set out below:

1. A looked after child (as defined in the Children Act 1989) or a child who was
previously looked after but immediately after being looked after became subject to an
adoption, child arrangements, or special guardianship order including those who
appear [to the admission authority] to have been in state care outside of England and
ceased to be in state care as a result of being adopted.

2. Children attending year 2 at the linked infant school are given priority for admission
to the junior school (this applies to junior school applications only).

3. Children who suffer from a long term medical or social condition, which makes it
necessary for them to attend a particular school.

4. Children who have a member of the immediate family who suffer from a long term
medical or social condition which makes it necessary for them to attend a particular
school.

5. Children who have a sibling* living within the distance priority radius.

6. Children of staff where the member of staff is recruited to fill a vacant post for
which there is a demonstrable skill shortage.

7. Children living nearest the school within the distance priority radius.

8. Children who have a sibling* living outside of the distance priority radius.

9. Children living nearest the school not within the distance priority radius.

Priority will be given within each criterion for those living nearest the school according
to distance which will be measured in a straight line from the point set by Ordnance
Survey at the childés home address and
computerised mapping system.

The supporting evidence in Criteria 3 and 4 above should set out the particular
reasons why the school in question is the most suitable and the difficulties that would
be caused if the child had to attend another school. The admission authority cannot
give higher priority to children under these criteria if the required documents have not
been produced. Applications must be supported by medical evidence from a GP or
Hospital Consultant. Please refer to page 12 for full information on the medical
criteria.

* For the purposes of criteria 5, 6 and 9, a sibling is defined as a brother or sister, half
brother or sister with at least one parent in common, adopted brother or sister living
in the same household who currently attends the full-time school (not the nursery)




and will continue to do so on the date of admission. Linked infant and junior schools
are considered to be the same school for these criteria.

The distance priority radius for each school will be set as follows.

1 form entry school = 500 metres

2 form entry school = 750 metres

3 form entry school = 1000 metres

4 form entry school = 1250 metres

5 form entry school = 1500 metres - (currently no community schools have a full
intake of 5 forms of entry, but this provision is included in the arrangements to future
proof against rising demand for primary school places)




ADMISSION CRITERIA AND ARRANGEMENTS FOR FRITHWOOD PRIMARY SCHOOL

When the school is oversubscribed, after the admission of pupils with an Education, Health & Care
Plan where the school is named in the Plan, priority for admission will be given to those children
who meet the criteria set out below:

1. A looked after child (as defined in the Children Act 1989) or a child who was previously
looked after but immediately after being looked after became subject to an adoption, child
arrangements, or special guardianship order including those who appear [to the admission
authority] to have been in state care outside of England and ceased to be in state care as a
result of being adopted.

2. 5 places will be made available to children living nearest the nodal point using the co-
ordinates 5081120, 1912400 (junction of Ducks Hill Road and Northgate) and who live within
the defined boundary area shown in the map in Appendix 2. If fewer than 5 places are
offered the remaining places will be offered to applicants meeting criteria 3 or below.

The remaining places will be allocated in order of the following priority:

3. Children who suffer from a long term medical or social condition, which makes it
necessary for them to attend a particular school.

4. Children who have a member of the immediate family who suffer from a long term medical
or social condition which makes it necessary for them to attend a particular school.

5. Children who have a sibling* living within the distance priority radius.

6. Children of staff where the member of staff is recruited to fill a vacant post for which there
is a demonstrable skill shortage.

7. Children living nearest the school within the distance priority radius.

8. Children who have a sibling* living outside of the distance priority radius.

9. Children living nearest the school not within the distance priority radius.

Priority will be given within each criterion for those living nearest the school according to
distance which will be measured in a straight line from the point set by Ordnance Survey at
the childdés home address and t heputersddmappingu s
system.

The supporting evidence in Criteria 3 and 4 above should set out the particular reasons why
the school in question is the most suitable and the difficulties that would be caused if the
child had to attend another school. The admission authority cannot give higher priority to
children under these criteria if the required documents have not been produced. Applications
must be supported by medical evidence from a GP or Hospital Consultant. Please refer to
page 12 for full information on the medical criteria.

* For the purposes of criteria 5, 6 and 9, a sibling is defined as a brother or sister, half
brother or sister with at least one parent in common, adopted brother or sister living in the
same household who currently attends the full-time school (not the nursery) and will
continue to do so on the date of admission.




The nodal point used in criteria 2 will give priority to applicants living in an area where it is
traditionally more difficult to secure a place at a nearby school.

The distance priority radius for each school will be set as follows.

1 form entry school = 500 metres

2 form entry school = 750 metres

3 form entry school = 1000 metres

4 form entry school = 1250 metres

5 form entry school = 1500 metres - (currently no community schools have a full intake of 5
forms of entry, but this provision is included in the arrangements to future proof against
rising demand for primary school places)




ADMISSION CRITERIA AND ARRANGEMENTS FOR HARMONDSWORTH PRIMARY
SCHOOL

When the school is oversubscribed, after the admission of pupils with an Education, Health & Care
Plan where the school is named in the Plan, priority for admission will be given to those children
who meet the criteria set out below:

1. A looked after child (as defined in the Children Act 1989) or a child who was previously
looked after but immediately after being looked after became subject to an adoption, child
arrangements, or special guardianship order including those who appear [to the admission
authority] to have been in state care outside of England and ceased to be in state care as a
result of being adopted.

2. Children who suffer from a long term medical or social condition, which makes it
necessary for them to attend a particular school.

3. Children who have a member of the immediate family who suffer from a long term
medical or social condition which makes it necessary for them to attend a particular school.

4. Children who have a sibling* living within the defined boundary area (identified below).

5. Children of staff where the member of staff is recruited to fill a vacant post for which
there is a demonstrable skill shortage. (Does not apply if applying for Infant School and
parent is a member of staff in the Junior School).

6. Children living nearest the school within the defined boundary area (identified below).

7. Children who have a sibling* living outside of the defined boundary area (identified
below).

8. Children living outside of the defined boundary area (identified below).

Priority will be given within each criterion for those living nearest the school according to
distance which will be measured in a straight line from the point set by Ordnance Survey at
the childdéds home address and t heputersddmappingu
system.

The supporting evidence in Criteria 2 and 3 above should set out the particular reasons
why the school in question is the most suitable and the difficulties that would be caused if
the child had to attend another school. The admission authority cannot give higher priority
to children under these criteria if the required documents have not been produced.
Applications must be supported by medical evidence from a GP or Hospital Consultant.
Please refer to page 12 for full information on the medical criteria.

* For the purposes of criteria 4, 5 and 8, a sibling is defined as a brother or sister, half
brother or sister with at least one parent in common, adopted brother or sister living in the
same household who currently attends the full-time school (not the nursery) and will
continue to do so on the date of admission.

The defined boundary area for Harmondsworth Primary School includes all residential
properties satisfying the 5 conditions below:
0 The M4 is to the North




The M25 is to the West

The M4 Spur is to the East

The Bath Road is to the South and Northern Perimeter Road are to the South.
The property does not fall within the defined boundary area for Heathrow Primary
School.
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A map showing the defined boundary area for Harmondsworth Primary School can be
found in Appendix 3.




ADMISSION CRITERIA AND ARRANGEMENTS FOR HEATHROW PRIMARY SCHOOL

When the school is oversubscribed, after the admission of pupils with an Education, Health & Care
Plan where the school is named in the Plan, priority for admission will be given to those children
who meet the criteria set out below:

1. A looked after child (as defined in the Children Act 1989) or a child who was previously
looked after but immediately after being looked after became subject to an adoption, child
arrangements, or special guardianship order including those who appear [to the admission
authority] to have been in state care outside of England and ceased to be in state care as a
result of being adopted.

2. Children who suffer from a long term medical or social condition, which makes it
necessary for them to attend a particular school.

3. Children who have a member of the immediate family who suffer from a long term medical
or social condition which makes it necessary for them to attend a particular school.

4. Children who have a sibling* living within the defined boundary area (identified below).

5. Children of staff where the member of staff is recruited to fill a vacant post for which there
is a demonstrable skill shortage.

6. Children living nearest the school within the defined boundary area (identified below).

7. Children who have a sibling* living outside of the defined boundary area (identified
below).

8. Children living outside of the defined boundary area (identified below).

Priority will be given within each criterion for those living nearest the school according to
distance which will be measured in a straight line from the point set by Ordnance Survey at
the childdés home address and t heputersddmappingu s
system.

The supporting evidence in Criteria 2 and 3 above should set out the particular reasons why
the school in question is the most suitable and the difficulties that would be caused if the
child had to attend another school. The admission authority cannot give higher priority to
children under these criteria if the required documents have not been produced. Applications
must be supported by medical evidence from a GP or Hospital Consultant. Please refer to
page 12 for full information on the medical criteria.

* For the purposes of criteria 4, 5 and 8, a sibling is defined as a brother or sister, half
brother or sister with at least one parent in common, adopted brother or sister living in the
same household who currently attends the full-time school (not the nursery) and will
continue to do so on the date of admission.

The defined boundary area for Heathrow Primary School includes residential properties
located on the roads listed below.

Ashby Way
Blunts Avenue




Bomer Close

Chitterfield Gate

Harmondsworth Lane 2 to 46 & 1 to 59
Hollycroft Close

Hollycroft Gardens

Kenwood Close

Russell Gardens

Sipson Close

Sipson Lane (from Sipson Road to M4 Spur)
Sipson Road 1-10 Copsewood Court
Sipson Road 239 to 501 & 356 to 544
Sipson Way

Vincent Close

Vineries Close

Wykeham Close

A map showing the defined boundary area for Heathrow Primary School can be found in
Appendix 4.




ADMISSION ARRANGEMENTS FOR IN YEAR, JUNIOR, AND NURSERY ADMISSIONS TO
SCHOOL

EDUCATION, HEALTH, AND CARE PLAN

Children with an Education Health Care Plan (EHCP) will be placed under the latest Special
Education Needs and Disability (SEND) regulations. Children with an EHCP that names a school
will be allocated a place before other children are considered. In this way, the number of places
available will be reduced by the number of children with an EHCP that has named the school.
Placements in special schools and special resource units located in Hillingdon are determined
outside of these arrangements using the London Borough of Hillingdon SEND published protocols.

IN YEAR ADMISSIONS
The following applications will be treated as in-year admissions during 2027/28:

1 applications for admission to Reception which are received after 1
September 2027;

i for any school which has a published admission number (PAN) for Year 3,
applications for admission to Year 3 which are received after 1 September
2027,

i applications for admission to Year 7 which are received after 1 September
2027,

i all other applications for admission to Years 1 to 6 and 8 to 11

Parents must apply directly to the admission authority for a community school or schools of their
preference. The Local Authority is the admission authority for Community Schools. Academies,
Voluntary Aided Schools, Foundation Schools, Free Schools are their own admission authorities.
Parents can either apply directly to the non-community schools or through the Local Authority.

The relevant admission authority will make available a suitable form on which an application may
be made. The Local Authority will make available a suitable form for parents to complete when
applying for a place at any school for which they are not the admission authority as required.
Every admission authority is required to notify the Local Authority of both the application and the
outcome of the application so that the Local Authority can meet its statutory duty to keep up to
date figures on the availability of school places in the area.

Admission authorities must inform parents of their right of appeal against refusal of a place.
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ADMISSION TO A JUNIOR SCHOOL FOR A PLACE IN YEAR 3

In accordance with the co-ordination of junior school places, parents can complete a common
application form naming up to 6 preferences for a junior school.

Priority is given to pupils already attending year 2 in an infant school for admission to the linked
junior school. In Hillingdon, infant and junior schools are linked where they share the same name.

Hillingdon residents with children attending year 2 in an infant School in Hillingdon must apply to
continue their education at any junior school by completing the application form available from LB
Hillingdon and online.

Hillingdon residents with children attending year 2 in an infant School not in Hillingdon will need to
complete a Hillingdon application form. Details of the application will be forwarded to the
maintaining local authority.

Residents whose children attend year 2 in an infant School in Hillingdon but do not live in
Hillingdon will need to submit an application through their own local authority in order to be
considered for a year 3 place in a Hillingdon junior school.

Any resident wishing to transfer from an infant school to a primary school at the start of year 3
should complete an In-Year application.

NURSERY ADMISSIONS

The local authority has delegated the admissions of nursery children to the governing body of
community schools/nurseries. Applicants wishing to apply for a place must complete the
application form and submit it directly to the school or nursery that they wish to apply for, in
accordance with the dates set by the school.

Each nursery class within community infant and primary schools will either operate one or two
part-time sessions of up to 3 hours a day or may also operate full-time provision for children of
parents who meet the criteria for an offer of a full-time nursery place for children of working
parents, depending on the school. This means that children might normally attend in the morning
or afternoon, although if the school is offering the place more flexibly this could be over a longer
period. Children attending a nursery in a community infant or primary school would normally either
attend for 5 morning or 5 afternoon sessions per week. If the school is offering full-time nursery
provision for working parents (as defined by government guidelines), children would normally
attend both morning and afternoon sessions, 5 days per week. Further information about individual
nursery arrangements can be sought from the nursery school direct.

Attendance at a nursery is not typically considered when allocating places for full-time school. This
is because nursery admissions are managed independently by schools and are not regulated or
coordinated by the local authority. Prioritising children who attend a school's nursery could
disadvantage families who live closer to the school but chose alternative childcare options, such
as a private nursery or decided not to send their child to nursery at all.

LOOKED AFTER AND PREVIOUSLY LOOKED AFTER CHILDREN
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Within the admission arrangements for all community schools looked after and previously looked
after children will receive the top priority for a place. Looked after and previously looked after
children will be considered to be:

1 children who are registered as being in the care of a local authority or provided with
accommodation by a local authority in accordance with Section 22 of the Children Act
1989(a),e.g.f ost ered or |l iving in a childrends hon
made.

1 children who have previously been in the care of a local authority or provided with
accommodation by a local authority in accordance with Section 22 of the Children Act
1989(a) and who have left that care through adoption, a child arrangements order (in
accordance with Section 8 of the Children Act 1989 and as amended by the Children and
Families Act 2014) or special guardianship order (in accordance with Section 14A of the
Children Act 1989) and;

1 Children who have been in state care outside of England if they were in the care of or were
accommodated by a public authority, a religious organisation, or any other provider of care
whose sole or main purpose is to benefit society. This includes children who were adopted
under the Adoption Act 1976 (in accordance with Section 12 adoption orders) and children
who were adopted under the Adoption and Children Act 2002 (in accordance with Section
46 adoption orders).

Places will be allocated under this criterion when places are first offered at a school. In addition,

the local authority may also ask schools to admit over their published admission number at other
times under this criterion.
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DEFINITIONS AND ADDITIONAL PROCESSES

MEDICAL/SOCIAL APPLICATIONS

All community school admission arrangements include a medical/social criterion, which may give
priority in exceptional circumstances to children (or their immediate family members) with long-
term medical conditions or significant social needs. This applies where it can be clearly
demonstrated that placing the child in a school other than the one preferred by the parent/carer
would result in substantial difficulties that cannot be overcome through reasonable adjustments.

Medical applications are assessed individually and typically apply where a child must attend their
nearest or most suitable school due to mobility concerns, or where a school offers unique
resources for a specific medical condition not available elsewhere. However, all our primary
schools are equipped to support long-term medical conditions that do not require an Education,
Health, and Care Plan (EHCP).

Social applications must demonstrate exceptional need, supported by evidence from
professionals such as social workers. Consideration will also be given to the circumstances of
parents or carers where this impacts the chil dé

Applications under either criterion must include detailed evidence at the time of application. This
should come from relevant professionals, such as a GP, hospital consultant, social worker, or
health visitor and must clearly explain why a place is required at a specific school and the
difficulties that would arise if the child were to attend another school.

Providing evidence does not guarantee priority. Each application is considered on its individual
merits, and decisions are based on whether the evidence justifies placement at the named school
over another school.

Medical/social applications are reviewed and decided by officers from the School Placement and
Admissions team. Where necessary, further clarification may be sought from other professionals
or relevant teams to support the decision-making process.

WAITING LISTS

Waiting lists for Community Schools are maintained by the LA in accordance with the published
admission criteria. Chi | drends names wi |l | be added to the |
of in year applications) and places will be offered throughout the year as vacancies arise. Children

may move down the waiting list if another family applies, with a higher priority under the admission
criteria.

In the case of a new reception application, t he chil dbds name will aut ot
waiting list for Hillingdon Community schools which were a higher preference than the offer made.
Parents who wish their child to be added to the waiting list of a lower preference must reapply for a

place at that school. Waiting lists are not compiled on a first come first served basis and so time

on the list does not give any priority. A chi | dés position on the waiti.i
academic year in which they apply.

Waiting lists for community schools will be maintained until the last day of the summer term when
they will be cancelled. Parents will be prompted to re-register their interest with the School
Placement and Admissions Team should they wish to remain on a waiting list for future academic
years.
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DISTANCE CRITERION

Di stance is measured in a straight |ine from th
school, using a Graphical Information System (GIS) which is based on ordnance survey data. The
measurement is from the address point for the home address to the agreed address point for the

school. The grid reference address points for community schools can be found in Appendix 1.

Distance is also used to determine priority within each criterion where there is more than one
applicant who meets that criterion.

TIE BREAKER

Where two or more children share a priority for a place, e.g. where two children live equidistant
from a community school and only one place remains, Hillingdon Council will use a computerised
random allocation to determine which child should be given priority.

Where the child lives in a block of flats with a communal entrance the centre point used is the
central point of the block of flats (as defined by Ordnance Survey) and not the individual flat. If
children are tied for the final place(s) to be allocated within a single block of flats, priority for the
final place(s) will be determined by random allocation (as described above).

HOME ADDRESS
The address you provide must be your childbs pe
You must not use a business address, childminders o r rel ativeds addr ess, C

than your home address. Only in circumstances where the relative or carer has legal guardianship,
and is the main carer, will a different address be considered as the main residence. Evidence will
be requested to support this arrangement.

SHARED OR JOINT RESIDENCY

Where a child lives with parents with shared parental responsibility, each for part of a week, the
address where the child lives is determined using a joint declaration from the parents stating the
pattern of residence. The declaration (including the addresses of both parents) must be submitted
at the time of making the original application.

If no joint declaration is received by the closing date for applications and the residence is split
equally, Hillingdon will consider the address of the parent who is in receipt of Child Benefit or if
Child Benefit is not being received, the address at which the child is registered with a doctor (GP).
You must send us a copy of your latest benefit entittement notice or confirmation of where your
child is registered at a GP. We may also ask for further evidence if required.

Any offer of a place based on address is conditional upon the child living at the appropriate
address on the relevant date. Applicants have a responsibility to notify Hillingdon Council of any
change of address.

TEMPORARY ADDRESSES

A temporary address may not be accepted if you still own a property that was previously used as a
home address, or a temporary address which the Admissions Authority consider to be solely or
mainly used to obtain a school place. If you own more than one property the Admissions Authority
may only consider the given address if you have lived there for a year prior to the closing date of
application (including rented, bought, or living with a family member or friend).

You will be asked to provide additional information to explain why you are not using your

permanent address, or another address identified as a result of our screening, or as a result of
information obtained from the public. This may include utility bills, benefit claims and copies of
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mortgage or rent agreements. We will also check Hillingdon council records as well as other Local
Authorities records to clarify whether or not you receive services or benefits at another address.

EVIDENCE/PROOF OF ADDRESS
You need to provide documentary evidence of address by including your Council Tax reference
number (as shown on your annual bill or direct debit statement) and/or attaching your council tax
annual statement to the application. If it is not possible to verify your address by this method, or
further evidence is required, you will be contacted. In these cases, we will request that you provide
one or more of the following documents:
A A  mo tenagcy ageément document
AA recent letter from the housing department/housing association
ATemporary housing letter issued by Local Authority, Home Office, UK Border Agency

Re c e nt (datediwithinthg lasbthrde Imonths)

A Driving license (copy of your current driving
A Ho u saarinsdratice; A copy of your most recent household/car insurance (dated within the

last 12 months)

AHome Office immigration status document

ALetter confirming e mtainge| heusiegninconie supgor, joleséeketss . For
(dated within the last three months)

A Cchild Benefit / Inland Revenue documents (if
benefits); or

A Any other recently dated documents that we re

Please note that you can cover/erase any financial/personal information on these documents. The
purpose of this document is to provide evidence of your address therefore we only require this to
show your name, address, and date of issue.

You must notify the School Placement and Admissions team if you move address. Your new
address will not be updated until proof has been provided.

Any proof of address provided must show the full name and match the details provided at
the time of application.

TIE BREAKER

Where two or more children share a priority for a place, e.g. where two children live equidistant
from a community school and only one place remains, Hillingdon Council will use a computerised
random allocation to determine which child should be given priority.

Where the child lives in a block of flats with a communal entrance the centre point used is the
central point of the block of flats (as defined by Ordnance Survey) and not the individual flat. If
children are tied for the final place(s) to be allocated within a single block of flats, priority for the
final place(s) will be determined by random allocation (as described above).

WITHDRAWAL OF PLACES

Places offered at oversubscribed school will be withdrawn if:

the offer was made in error.

an incorrect address or other false information is supplied.

parent has not responded to an offer within a reasonable time. A further letter will be sent to
advise parent that failure to respond will result in the place being withdrawn.

A place will not be withdrawn once a child has started at the school, except where that place was
fraudulently obtained but the length of time the child has been at the school will be taken into
account i.e., less than one term.

O¢ O¢ O«

SIBLINGS
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Asi bl ing means a c hstdplradhsr, obstepststerewith ableast sne parertin,
common, and/or an adopted brother or sister living in the same household. Cousins or other family
members (even if living in the same household) do not qualify as a sibling. To qualify for the sibling
criterion, the sibling must be attending the school named at the time of admission. If the sibling is
already in year 6 and, come September, when the applicant will be starting the school, the sibling
will no longer be attending, the sibling criterion may not be met.

MULTIPLE BIRTHS

Twins and children from multiple births when one of the siblings is the last child to be admitted at a
community school will be offered over the published admission number unless to do so would
prejudice the provision of efficient education or the efficient use of resources. In such cases,
Hillingdon Council will use a computerised random allocation to determine which child should be
given priority. Where it is not possible to offer each child a place the child(ren) ranked the highest
will retain their offer and the applicant will be advised of their right of appeal and informed about
waiting lists. For Key Stage 1 the child/children will be considered as an exception to the class size
rule.

CHILD OF STAFF

Priority will be given to a child if their parent is a permanent member of staff at the school and
meets either or both of the following circumstances: a) the member of staff has been employed at
the school for two or more years at the time at which the application for admission to the school is
made; and/or b) the member of staff is recruited to fill a vacant post for which there is a
demonstrable skill shortage. For applications made as part of a normal intake, the length of
employment will be considered as of the closing date for applications. Many non-community
schools have a criterion for children of staff/teaching staff. If you work at a school for which you
are applying, please indicate this, and include the name of the school where you work on the
application. Please check full definitions on i
i available on their websites.

CHILDREN OF UK SERVICE PERSONNEL

Children of service personnel will not be disadvantaged in the admissions process as stated in the
School Admissions Code 2021. For those families with a confirmed posting to this area, places will
be allocated in advance of the family arriving in the area. The application must be accompanied by
an official letter that declares a relocation date and a Unit postal address.

CHILDREN OF CROWN SERVANTS

The School Admissions Code requires that for families of Crown servants returning from overseas
to live in that area, admission authorities must allocate a school place in advance of the family
arriving in the area, provided their application is accompanied by an official letter declaring a
relocation date.

Confirmation of relocation address

It is important that parents are able to provide admission authorities with some certainty as to their
relocation address, in order to ensure that places are allocated fairly and in accordance with each
school 6s admi ssions criteria.

Where a parent is unable to provide any confirmation of a relocation address, they are advised to
provide an indication of area, narrowed down as far as possible, to which the family intend to
return.

Parents should keep admission authorities informed of any changes to their planned address
during the application process and should note that without being able to provide any confirmation
of a relocation address, an admission authority may not be able to process their application.

For the purpose of starting primary/secondary the application must be submitted by the deadline.

APPLICATIONS FROM ABROAD
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If your child holds a full British Citizen passport that is endorsed to show a right of abode in the
UK, an application could be accepted, even though they are not resident here yet. For the purpose
of allocation, the abroad address must be used to process the application. This does not apply to
Crown Servants and UK Service Personnel.

Evidence will be required to provide a link to an address in the London Borough of Hillingdon when
the application is submitted. Evidence might include:

A Booked flights

A End of lease /notice to tenants in property
A Start of employment contract in area

A End of employment contract abroad

If this evidence cannot be provided the application may not be processed.

APPLICATIONS FOR FAMILIES ARRIVING FROM ABROAD. INCLUDING FROM THE EU,
FROM 1 JANUARY 2021

In most cases, children arriving from overseas have the right to attend schools in England. It is the
responsibility of parents to check that their children have a right, under their visa entry conditions,
to study at a school before submitting an application.

Read more on the government website

FAIR ACCESS

Local authorities use the Fair Access Protocol to place pupils applying for an in-year school place

in schools where the child is hard to place, for example where there are no vacancies at a school

within a reasonable distance or where there are behaviour concerns. Please see the London
BoroughofHill i ngdonds website for the Fair Access Pr
The Protocol will not apply to a looked after child, or a child with an Education, Health and Care

Plan naming the school in question, as these children must be admitted.

REQUESTS FOR ADMISSION TO SCHOOL OUTSIDE A CHILD'S AGE GROUP

Children are educated in school with others of their age group. However, parents may request that

their child is exceptionally admitted outside their age group. The Admission Authority of a school

must deci de whet her or not ncésimake thiaappropiiate ora | child
educational grounds. Such requests will only be agreed in exceptional circumstances.

Summer born

Parents of summer born children (those born between 1 April and 31 August) can request for their

child to be admitted to reception a year later outside of their chronological year group, thereby

starting school in Reception only once they reach statutory school age. This does not apply to

children born in the autumn and spring as these children must legally be in school full time in the

term after their fifth birthday.

Parents requesting admission to an age group be

application for the childds actual age group be
later admission should accompany the application. This enables the application to be processed,
and a school pl ace secur ed anidmission Awthoritylrefusesthea c t u a

request. If the Admission Authority approves the request, the parent will be advised to re-apply in
the following year and provide a copy of the decision. However, there can be no guarantee of a
place being available at the school, as this is dependent on the number of applicants that year. It
is not possible to reserve a place for the following year. Parents are therefore advised to have
alternative arrangements in place.

Any decision is applicable only to the school for which the Admission Authority is responsible.

How to apply
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0 When a parent feels their child should be edu
will need to apply for admission the year before the child would normally apply for school.

0 Or when a parent would |ike their child educa
would need to apply as part of the normal admissions round for a school, they should initially apply

for a school place by 15 January in the year of the chronological cohort.

0 In both instances, parents should put forward
their chronological year group along with any supporting evidence that they may have. They can
complete the 6out of cohort request application
Whilst there is no expectation for parents to obtain professional evidence that they do not already
have, it may be useful to demonstrate why it wo

out of their chronological year group.

This process will ensure that an in-principle decision can be made in good time, and that the child

does not miss out on accessing a year of education should the request to educate out of the
chronol ogical year be refused. However, any off
group cannot be held until the following academic year.

As such, if an admission authority agrees in principle that an out of year group placement would

be appropriate, the parent would have to apply
application to be considered according to the admission criteria for that school alongside other
applicants in that year. In addition, one admission authority cannot be required to honour a

decision made by another admission authority. Parents should therefore consider whether to

request admission out of the normal year group at all their preference schools rather than just their

first preference.

Where requests are received the decision will be made according to the circumstances of the case

and what is in the best interest of the child. In each case, the decision will be made by the

admission authority for the school, taking into consideration the following;

A Parentos views

A Head teacher's views

A I nformati on ab osedal anthdmbtidraldevelapaette mi ¢ ,

A Rel evant medical hi story and views of a medic
A Previous experience of education outside of t
A Premature children who would be in a |ower ag

DEFERRED ADMISSION

I n Hillingdon, children can start school in the
birthday. Parents can request that the date their child is admitted to school is deferred until later in

the year or until the child is statutory school age and can request that their child takes up the place
part-time until this time.

Parents should discuss all the options with the Headteacher of the school taking into account their
views of a childds maturity and readiness to en

APPEALS

Where a place cannot be offered parents/applicants have the right of appeal under the School
Standards & Framework Act 1998 against the refusal of a place at any of the schools for which
they have applied.

Hillingdon Council is the admission authority for all community primary schools in Hillingdon and is
responsible for arranging and hosting the appeal hearings for these schools. The timetable for
organising and hearing community school appeals is as follows:

Year of entry Appeals can be Appeal to be heard
submitted
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Reception starting
September 2027 (on-
time application)

From 16 April 2027 - 15
May 2027

Will be heard within 40 school days of the
deadline for lodging appeals. Will be
heard before the end of the summer term
2026.

Year 3 starting
September 2027 (on-
time application)

From 16 April 2027 - 15
May 2027

Will be heard within 40 school days of the
deadline for lodging appeals. Will be
heard before the end of the summer term
2026.

Reception starting
September 2027 (late
application)

From 16 April 2027 7 31
August 2027

Will be heard within 40 school days from
the deadline for lodging appeals where
possible, or within 30 school days of the
appeal being lodged. No guarantee that
the appeal hearing will be arranged
before the end of the summer term.

Year 3 starting

From 16 April 2027 - 31

Will be heard within 40 school days from

September 2027 - July
2028

academic year

September 2027 (late | August 2027 the deadline for lodging appeals where

application) possible, or within 30 school days of the
appeal being lodged. No guarantee that
the appeal hearing will be arranged
before the end of the summer term.

In year applications Throughout the Will be heard within 30 school days of the

appeal being lodged.

Once an appeal has been lodged, appellants will receive at least 10 school days' notice of their

appeal hearing date.

Appeal papers will be sent to all parties at least 5 school days prior to the appeal hearing.
Parents/applicants can submit additional evidence prior to the appeal hearing; however, this

should be submitted to the local authority at least 5 school days prior to the appeal hearing for the

additional information to be considered.

RELEVANT AREA

The Relevant Area for the local authority is the whole of the borough of Hillingdon. This is the area

in which admission authorities must consult with schools regarding their proposed admission
arrangements before finalising them. The Education (Relevant Areas for Consultation on

Admission Arrangements) Regulations 1999 requires the Local Authority to consult on and review

its Relevant Area every two years.

CONSULTATION/DETERMINATION
Each year, the Local Authority is required to draw up, consult on and determine:

Co-ordinated admission arrangements (schemes) for all schools in the Local Authority area for
entry at the normal time of admission (Year R for Infant and Primary schools, Year 3 for Junior

school s,
found as a

Year 7
separate

for

Secondary
document

arrangements for Hillingdon community schools - Hillingdon Council
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https://www.hillingdon.gov.uk/article/8457/Admission-arrangements-for-Hillingdon-community-schools
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